
To view or print a report for a particular student 
 Open ClassXP and select your class just as you would for taking 

attendance. 
 From the seating chart, single click on the particular student  
 From the menu bar select Personal, Student Attendance 

 

 
 

 With this option, you should be able to scroll and view any week of the 
school year. 
 To print this information select File, Print from the menu bar. 

 

 

If you want to print all of 
the information, rather 
than just what is visible, 
select An Expanded 
Table, then select if you 
want dividing lines 
printed. 

 


